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Managing Your Account Information
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How To Manage and Update Your
Account Information

Once you have logged into your W-2 account, you 
can manage/update your account information by
completing the following steps:

1. Click “My Account.”

2. Select the “Change” link.

3. Update your information.

4. Click “Continue.”

When you have completed your updates, you may 
return to the home page of your account by clicking 
the Main Menu link in the left navigation bar.
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Note
To update different sections of your account information
click the “Change” link associated with that section and
complete steps 3 and 4.


